* 


Approved For Release 2&b*2}^/2^: U iffiSBp/ , l-^SR000 100060035-4 

. jm r j j n 

TO: Records Administration Branch 

702 Magazine Building 

FROM: (DIRECTORATE AND OFFICE) 

Office of the KDSX DI 

*■/-/$ -to 

D/M&S 'V** ’< 

SAFES pr 

TOTAL NO. OF SAFES 

ON HAND 

2 Drawer (under desk) 

— 

2 Drawer (free standing) / lO 

13 

4 Drawer (correspondence) /$$ 

19 

5 Drawer (correspondence) 

-- 

All purpose (with doors) 

-- 

Map and Plan File 

-- 

Kardex ( Slides) 

-- 

- Drawer Card ( size card; . inches per drawer) 

-- 

Praw^r Cord ( size card : , inches per drawer) 

-- 

OTHER (describe) 

-- 





CABINETS 

TOTAL NO. OF CABINETS 

ON HAND 

4 Drawer (correspondence) 

-- 

5 Drawer (correspondence) 

-- 

Map Cabinet Sections 

1 

Map and Plan File 


Kardex ( Slides) ' 



Safe-T-Stack Units y&l,0 

) (^Drawers 

0 _ riraupr Card ( 3 v 5 size card; . 46 inches per drawer^ ^ 


- Tlra.vfir Card ( size card; inches per drawer) j 


OTHER (describe) \ / 


L — ■ 11 — 1 


jJ' r 

P 4 A 

-AT* -r . 

-fft Pr-n 

— 7 TTp* 7 % 

__ <? 4 4^ S4 

* V 

dA 


Continue on reverse side 
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RBgggjj 


Correspondence type 
Library type 
Book Case Sections 
Tape she lve s 

Conserv-A-File (roll out units) 
Conserv-A-File-V (side roll) 
Elevator (power files) 

Add -A -She If 

Movable Shelves (manual) 

Movable Shelves (motorized) 

CARD SHELVES ( size card; — 

OTHER (describe) 


31 ,1/2'./.': 


, 39 .* r 39 
l //, 5 33 1/2 


.ins per dr) 


SHELVES 

H 1 GH 

SHELVES 





1 => 2 

5- : 



6 

6 

24 
















TOTAL 
CAPACITY 
IN LINEAR FT. 




REMARKS: 


fd u tv / x 




Include number of secure and vault in which records are stored \ 


1 Xerox machine - 7D18 Hqs . 

'1 Thermo-fax machine - 2E45 Hqs. 


STATINTL 


28 Tune 1973 

DATE 
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TO: Records Administration Branch FROM: (directorate and office) 


702 Magazine Building IDD/M&S, Office of Communications 


safes 

TOTAL NO. OF SAFES 

ON HAND 

2 Drawer (under desk) 

122 

2 Drawer (free standing) 

52 + 

4 Drawer (correspondence) . 

406 

5 Drawer (correspondence) 

7 + 

All purpose (with doors) 

3 

Map and Plan File 

1 

Kardex ( ifi Slides) 

1 

g - Drawer Card ( Varied size card: 48 inches ner drawer) 

16 + 

- Drawer Card f size card: inches ner drawer) 


OTHER C describe) 

Kardex (17 Slides) 

13 

Acme (18 Slides) 

1 + 



CABINETS 

TOTAL NO. OF CABINETS 
ON HAND 

4 Drawer (correspondence) 

36 + 

5 Drawer (correspondence) 

53 + 

Map Cabinet Sections 3 Drawers 

5 Drawers - 

2 + 
2Q ± 

Map and Plan File 

17 + 

Kardex ( 16 Slides) 

8 

Map Case, 25 Drawers (1" high Drawers) 

1 + 

TO - Drawer Card (3^x7^ size card: 48 inches ner drawer) 

1 

28 - Drawer Card (14x18x1 size card: inches ner drawer) 

1 

OTHER ( describe) 

1 Drawer (correspondence) 

4 + 

2 Drawer (correspondence) 

5 + 

7 Drawer (correspondence) 

2 

Acme (18 Slides) 

1 + 


ADMINISMMTBl 


\ ’/Continue on reverse side 

L mt ViLt 
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mmmivvcu iui rvcicciac 

SHELVING /Vy 

‘ unit number! 

TOTAL 

SHELVES 

TOTAL 

CAPACITY 

IN LINEAR FT. 

WIDTH 

( in inches ) 

SECTIONS 

SHELVES 

H IGH 

Correspondence type " ’ 

Varied^ 

^ 

sy;iM/- 


65 

Library type 

V 36^ 

O' 

Var j 

^ l 
ed 

550 

1,650 4 

Book Case Sections 

33 

Is. 1 ? 

Van 

ed 

774 

2,129 4 

Tape shelves 






Conserv-A-File (roll out units) 

33.5 

(sec 

remai 

ks) 

678 4 

Conserv-A-File -V (side roll) 

36 

5 

6 

54 

162 

Elevator (power files) SIMPLIFIND 

60 

lSL 

12 

14 

12 

14 

60 

70 

XcSK4EXSN§ffif SELECT-A-FILE (POWER) 

66 

/T\ 

14 

14 

77 4 

Remington Rand ELECTRA-FILE (POWER) 

Movable Shelves 

66 

1 2 | 

16 

32 

176 - 

Remington Rand LEKTRIEVER (POWER) 

Movable Shelves vraotorized; 

66 

AiV 

16 

16 

88 

CABT) SHELVES ( size card; ins per dr) 




-\ri 


OTHER (describe) 

-Acme & Diebold Visible Files (strip typ 

e) - 80C 

f 

pages 




‘’Microfilm (16mm) Cartridge Storage Unit 

- 400 5 

f 

lots 

S-'k 

.!# 




t 


n 



... 






REMARKS : 


32 


Xn.clu.d6 number of secure and vault; areas in which records are stored _ 

NBR SECTIONS SHELVES HIGH TOTAL SHELVES CAPACITY 


*CONSERV -A -FI LE , 
*TAB AND SYSTEMS 


10 \ 

8 

25 






2 

4 

5 

6 


20 

32 

125 

66 


56 

89 

349 

184 


|*There are three trade names for this type equipment. The dimensions 
are very similar and can be fixed for either paper or magnetic tape 
storage. 


Total estimated square feet: 10,413 


73 


STATINTL 



+ 
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Approved For Release 100060035-4 


TO: Records Administration Branch 

702 Magazine Building 

FROM: (directorate and office) 

DDS/Logistics (Hqs.) 

SAFES 

TOTAL NO. OF SAFES 

ON HAND 

2 Drawer (under desk) 

28 

2 Drawer (free standing) 

49 L-t ) 

b Drawer (correspondence) 

184 C~) 

5 Drawer (correspondence) 

9 (-) 

All purpose (with doors) 

n8 C-t'i 

Map and Plan File 

4 /-) 

Kardex ( Slides) 

17 (*') 

- Drawer Card ( size card: inches per drawer) 


- Drawer Card ( size card: inches per drawer) 


OTHER ( describe ) 

3 Drawer 

1 

7 Drawer Card 

1 

~ - 


CABINETS 

TOTAL NO. OF CABINETS 
ON HAND 1 

4 Drawer (correspondence) 

14 f-S 

5 Drawer (correspondence) 

70 f -) 

Map Cabinet Sections 

95 

Map and Plan File 


Kardex ( Slides) 

5 

Safe-T-Stack Units 

23 

- Drawer Card ( size card: inches per drawer) 


- Drawer Card ( size card: inches per drawer) 


OTHER (describe) 

1 Drawer 

1 

Hanging Wall File 

4 

Microfilm Table w/2 drawers 

1 

Supply Cabinets 

21 (-) 


Continue on reverse side 
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UNIT ” TOTAL TOTAL 

, . WI . D ™ , SECTIONS SHELVES SHELVES CAPACITY 

(in inches) SECTIONS H|GH | N LINEAR FT. 


216 Ct) 


607 (+) 


C- 

782.05 
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OFFICE OF LOGISTICS 

Report of Square Feet of Floor Space used for Filing Equipment. 
Total Sq. Ft. 6,925 
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Approved For Release 2002/09/2 

Records Administration Branch 
702 Magazine Building 


, INVENTORY 

i)P76-00883R0001 00060035-4 

FROM: (DIRECTORATE AND OFFICE) 

DDS /Medical Services 


l — — — — 

SAFES 

TOTAL NO. OF SAFES 

ON HAND 

2 Drawer (under desk) 

9 

2 Drawer (free standing) 

18 

b Drawer (correspondence) 

73 

5 Drawer (correspondence) 


All purpose (with doors) 


Map and Plan File 


Kardex ( 17 Slides) 

2 

in tvbwot- Card ( 3 x 5 size card; 24 inches per drawer) 

2 

S rv rt ™<=T’ Card ( 5 x 8 .size card: 30 inches per drawer) 

2 

OTHER ( describe ) . 

r _ Drawer Card (5x8 size card: 28 inches per drawer) I 

2 





CABINETS 

TOTAL NO. OF CABINETS 

ON HAND 

4 Drawer (correspondence) 

1 

5 Drawer (correspondence) 

7 

Map Cabinet Sections 


Map and Plan File 


Kardex (. Slides) 


Safe-T-Stack Units 


10 Drawer Card (3x5 .size card; 48 inches per drawer) 

2 

70 _ TV*«Pr Card ( Ik x 3 size card; 2J inches per drawer) 

1 

OTHER (describe) 









Continue on reverse side 


Approved For Release 2002/09/26 : CIA-RDP76-00883R0001 00060035-4 


ADDroved For Release 2002/09/2R ■ CIA-R 

>nP7R-rm««^prirm»mnngnn^g 

A 


SHELVING 

UN 1 T 

NUMBER i 

TOTAL 

SHELVES 

TOTAL 

CAPACITY 

IN LINEAR FT. 

WIDTH 

(in inches) 

SECTIONS 

SHELVES 

HIGH 

Correspondence type 

36 

19 

8 

152 

456 

Library type 


/ 4 1 

8 

32 

96 

36 

(a/ 

7 

63 

189 

Book Case Sections 

33 

194 

— 

194 

533 

Tape she Ive s 






Conserv-A-File (roll out units) f 

PT* 

o 

CD 

1 

32 

32 

215 

Conserv-A-File-V (side roll) \ 

52 

10 

16 

160 

693.3 

Elevator (power files) j 

24 

1 

8 

8 

16 

Add -A -She If ^ 






Movable Shelves (manual) 






Movable Shelves (motorized) 






n ARB SHELVES f5 X 8?ize card; 24 ins per dr) 

24 

(a \ 

10 

40 

80 

OTHER (describe) 

Card Shelves (7 3/8 x 3%);24 ins. per 

dr. 24 

i 8/ 
— — 

2 

16 

32 

X-Ray Files (14"X17") Shelves 36"X15" 

36 

12 

7 

84 

2 52 














REMARKS : 


Include number of secure and vault areas in which records are stored 





7/17/73 


date 


STATINTL 


MANAGEMENT OFFICER 
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Approved For Release 


-Oi 


83R0001 00060035-4 


TO: Records Administration Branch FROM: (directorate and office) 

702 Magazine Building DDS/Security (Hqs.) 


■ ■ - 1 — — — 

SAFES 

TOTAL NO. OF SAFES 

ON HAND 

2 Drawer (under desk) 

169 

2 Drawer (free standing) 

44 

4 Drawer (correspondence) 

193 

5 Drawer (correspondence) 

33 

All purpose (with doors) 

8 

Map and Plan File 

0 

Kardex ( 34 Slides) 

4 

R _ Tirnwpr Card ( tab size card: 52 inches per drawer) 

1 

5 - Drawpr Card ( 3 x 5 size card: 100 inches per drawer) 

7 

OTHER ( describe) 


- 




CABINETS 

TOTAL NO. OF CABINETS 
ON HAND 

4 Drawer (correspondence) 

3 

5 Drawer (correspondence) 

23 

Map Cabinet Sections 

0 

Map and Plan File 

0 

Kardex ( Slides) 

0 

Safe-T-Stack Units 


1 _ 1V« W T- Card ( 3 X 5 size card: 15 inches per drawer) 

1 

2 - Drawer Card (3x5 size card: 16 inches per drawer) 

3 

OTHER (describe) 

2 - Door All Purpose Supply Cabs 

19 

4 - Drawer Card (3x5 size card; 16 inches per drawer) 

1 

10 - Drawer Card (3x5 size card; 48 inches per drawer) 

15 

54 - Drawer Card (3 x 5 size card; 18 inches per drawer) 

27 


Continue on reverse side 
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rTiiiTii iiTiTiTmiTi 



SHELVING 

UNIT 

WIDTH 

C in inches ) 

NUMBER 

TOTAL 

SHELVES 

TOTAL 
CAPAC 1 TY 

IN LINEAR FT. 

SECTIONS 

SHELVES 

H IGH 

Correspondence type 

36 

693 

6-7-8 

5532 

16,135 

Library type 

36 

4 

7 

28 

84 

Book Case Sections 

33 

47 

varies 

167 

431 

Tape she Ive s 






Conserv-A-File (roll out units) 

42 

25 



5-6 

141 

470 

Conserv-A-File-V (side roll) 






Elevator (power files) 

78 

51 

1 

1 

_ _ 

32 

32 

396 

357 

Add -A -She If 






Movable Shelves (manual) 






Movable Shelves (motorized) 






CARD SHELVES ( size card: ins per dr) 






OTHER (describe) 

Tub Files -3x5 trays - 240” P.T. 




4 tub s 

80 

5x8 Locator Card File (10” length) 





1 

3x5 Revolving Wheel 





1 







REMARKS: 

Include number of secure and vault areas in 

16 Julv 1973 

which records are stored 

15 

STATINTL 

d-ate 

FF 1 CER 
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Approved For Release 


-4 


.] •£> S/ Sz&tfsuJy ( £ 


Equipment Inventory Comparisons (Hq'tr s ) 
(FY-1972 - FY-1973) 

SAFES 


2 Drawer (under desk) 

2 Drawer (free standing) 

4 Drawer (correspondence) 

5 Drawer (correspondence) 

All purpose (with doors) 

Map and Plan File 

Kardex ( 34 Slides) 

8 Drawer Card 
5 Drawer Card 


FY-1972 

FY-1973 

Inc /Dec 

151 

169 

+ 18 

71 

44 

- 27 

223 

193 

- 30 

47 

33 

- 14 

10 

8 

- 2 

0 

0 


4 

4 

No Change 

1 

1 

No Change 

8 

7 

- 1 


CABINETS 


4 Drawer (correspondence) 

5 Drawer (correspondence) 

Map and Plan File 

Kardex ( Slides) 

Safe-T-Stack Units 

1 Drawer Card 
10 Drawer Card 

2 Drawer Card 
4 Drawer Card 

54 Drawer Card 
2 Door Supply Cabinets 


2 

3 

+ 1 

27 

23 

- 4 

0 

0 

— 

0 

0 

— 

0 

0 

— 

1 

1 

No Change 

16 

15 

- 1 

3 

3 

No Change 

1 

1 

No Change 

27 

27 

No Change 

19 

19 

No Change 


SHELVING 


Correspondence 

type 

Library type 
Book Case 
Sections 
Tape Shelves 
Conserv-A-File 
(Roll Out) 


FY-1972 FY-1973 Tnc/Dec 

Sections/Shelves Sections/Shelves Sections/Shelves 


690 - 5514 

5 - 31 

693 - 

4 - 

5532 

28 

+ 3 - 
- 1 - 

+ 18 
- 3 

59 - 262 

47 - 

167 

- 12 - 

- 120 

22 - 91 

25 - 

141 

+ 3 - 

+ 50 

Administrative - 

Internal Use Only 
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Approved For Releaseft^BMUSllS^C^A-'R flJl 60035-4 


SHELVING Continued 


FY - 19 7 2 FY-1973 Inc/Dec 

Sections/Shelves Sections/Shelves Sections/Shelves 

Conserv-A-File V 
(Slide) 

Elevator (power) 

Add-A-Shelf 
Movable Shelves 
(Manual) 

Movable Shelves 
(Motorized) 

Card Shelves 
Tub Files 
Locator Card File 
Revolving Wheel 
File 


VAULTS 

FY-1972 FY-1973 Inc /Dec 

14 15 +1 


2 - 64 


4 - 20 

1 - 1 

1 - 1W 


2 - 64 


4 - 20 

1 - 1 

1 - 1W 


No Change 


No Change 
No Change 

No Change 


Administrative - Internal Use Only 

- 2 - 
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Approved For 0060035-4 


File Equipment and Working Space Utilization 

(Square Feet) 


SAFES 


TYPE 

ON HAND 

SPACE 

2 Drawer (under desk) 

169 

1690 sq. feet 

2 Drawer (free standing) 

44 

440 sq. feet 

4 Drawer (correspondence) 

193 

1930 sq. feet 

5 Drawer (correspondence) 

33 

330 sq. feet 

All purpose (with doors) 

8 

100 sq. feet 

8 Drawer Card 

1 

14 sq. feet 

5 Drawer Card 

7 

CABINETS 

98 sq. feet 

4 Drawer (correspondence) 

3 

26.1 sq. feet 

5 Drawer (correspondence) 

23 

200.1 sq. feet 

1 Drawer Card 

1 

Desk top tray 

2 Drawer Card 

3 

Desk top tray 

4 Drawer Card 

1 

Desk top tray 

54 Drawer Card 

27 

351 sq. feet 

10 Drawer Card 

15 

126 sq. feet 

2 Door Supply Cabinets 

19 

SHELVING 

163.4 sq. feet 

Correspondence Type 

693 Sections 

4677 sq. feet 

Library Type 

4 Sections 

25 sq. feet 

Book Case Sections 

47 

300.8 sq. feet 

Conserv-A-File (roll out) 

25 Sections 

325 sq. feet 

Elevator (power files) 

2 Machines 

74.4 sq. feet 

vTub Files 

4 Tubs 

82 sq. feet 

Total Utilization — ' 


-- 10,952.6 sq. feet 


Administrative * Internal Use Only 
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Approved For Release 20^HS&6 E ?Byf^fflt7t-f((5ffl56So0 100060035-4 


TO: Records Administration Branch 

702 Magazine Building 

FROM: (directorate and office) T~oT/t SQ- • ' 

DDS/Support Services pt-ouH 

I&JZjTL 

SAFES S6> FT 

TOTAL NO. OF SAFES 

ON HAND 

— ~~ “ 

2 Drawer (under desk) 


2 Drawer (free standing) 

2 

4 Drawer (correspondence) 

6 

5 Drawer (correspondence) 


All purpose (with doors) 


Map and Plan File 


Kardex ( Slides) 


- Drawer Card ( size card: inches per drawer) 


- Drawer Card f size card: inches per drawer) 


OTHER (describe) 






CABINETS 

TOTAL NO. OF CABINETS 
ON HAND 

4 Drawer (correspondence) 


5 Drawer (correspondence) 


Map Cabinet Sections 


Map and Plan File 


Kardex ( Slides) 


Safe-T-Stack Units 


- Drawer Card ( size card: inches per drawer) 


- Drawer Card ( size card: inches per drawer) 


OTHER (describe) 









Continue on reverse side 
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SHELVING 

sa.PT 

UN 1 T 

NUMBER 

TOTAL 

SHELVES 

TOTAL 

CAPACITY 

IN LINEAR FT. 

WIDTH 

(in inches) 

seer-rows 

Ua/iTS 

SHELVES 

HIGH 

— ""l * 

Correspondence type 






Library type 






Book Case Sections ^ 

30 

X 


A C 


Tape she Ive s 






Conserv-A-File (roll out units) jXSj 

36 

u 


5 

24 

Conserv-A-File-V (side roll) 






Elevator (power files) 






Add -A -She If 






Movable Shelves (manual) 






Movable Shelves (motorized) 






CART) SHELVES ( size card; ins per dr) 






OTHER (describe) 

























REMARKS : 


Include number of secure and vault areas In which records are stored 


STATINTL 
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Approved For Release 20^W^6 E :^I I /-^?7^(M^^00 100060035-4 


TO: Records Administration Branch 

702 Magazine Building 

FROM: (directorate and office) 

DD/M&S/SAIC 

safes 

TOTAL NO. OF SAFES 

ON HAND 

2 Drawer (under desk) 


2 Drawer (free standing) 

1 

4 Drawer (correspondence) 

3 

5 Drawer (correspondence) 


All purpose (with doors) 


Map and Plan File 


Kardex ( Slides) 


- Drawer Card ( size card: inches per drawer) 


- Drawer Card ( size card: inches oer drawer) 


OTHER ( describe ) 






CABINETS 

TOTAL NO. OF CABINETS 
ON HAND 

4 Drawer (correspondence) 


5 Drawer (correspondence) 


Map Cabinet Sections 


Map and Plan File 


Kardex ( Slides) 


Safe-T-Stack Units 


- Drawer Card ( size card: inches ner drawer) 


- Drawer Card ( size card: inches ner drawer) 


OTHER ( describe ) 









Continue on reverse side 
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Approve 


SHELVING 


TOTAL 

CAPACITY 


••■ U , , SECTIONS SHELVES SHELVES , . . , ."Yd C t 

in inches) SECTIONS n|g H IN LINEAR FT 


Correspondence type 
Library type 


Book Case Sections 


Tape she Ive s 


Conserv-A-File (roll out units) 
Conserv-A-File -V (side roll) 
Elevator (power files) 


Add -A -She If 

Movable Shelves (manual) 


Movable Shelves (motorized) 

CARD SHELVES ( size card; ins per dr) 

OTHER (describe) 


Credenzas 




REMARKS: 


Include number of secure and vault areas in which records are stored 


STATINTL 


lEMENT OFFICER 
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Approved For Release 2(f(liA%?2^ U dl^^P7^®®000100060035 : 4 

TO: Records Administration Branch J FROM: (directorate and office) 


702 Magazine Building DD/M&S/RAB 


SAFES 

TOTAL NO. OF SAFES 

ON HAND 

2 Drawer (under desk) 


2 Drawer (free standing) 

4 

k Drawer (correspondence) 

7 

5 Drawer (correspondence) 


All purpose (with doors) 


Map and Plan File 


Kardex ( Slides) 


- Drawer Card / size card: inches per drawer) 


_ Drawer Card ( size card: inches per drawer) 


OTHER ( describe ) 






CABINETS 

TOTAL NO. OF CABINETS 
ON HAND 

4 Drawer (correspondence) 


5 Drawer (correspondence) 


Map Cabinet Sections 


Map and Plan File 


Kardex ( Slides) 


Safe-T-Stack Units 


_ Drawer Card ( size card : inches per drawer) 


- Drawer Card ( size card: inches per drawer) 


OTHER (describe) 

— 








Continue on reverse side 
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I 


Approved For 


SHELVING 


Correspondence type 
Library type 


Book Case Sections 


Tape she lve s 


Conserv-A-File (roll out units) 
Conserv-A-File-V (side roll) 
Elevator (power files) 


Add -A -She If 

Movable Shelves (manual) 


Movable Shelves (motorized) 

CARD SHELVES ( size card; 

OTHER ( describe) 

Credenza 


TOTAL | TOTAL 
SHELVES CAPACITY 

IN LINEAR FT. 








3-2 's 
1-3 




6 






.ins per dr. 





REMARKS: 


Include number of secure and vault areas in which records are stored 


STATINTL 


30 July 1973 

DATE 


kt OFFICER 
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Approved For Release 2(| : olii9fef? l t^ l SS)t7 , £-MiS?? Y 000100060035-4 


TO: Records Administration Branch FROM: (directorate and office) 

702 Magazine Building DDS/Reg. Control 


— 

safes 

TOTAL NO. OF SAFES 

ON HAND 

2 Drawer (under desk) 

6 

2 Drawer (free standing) 

1 

4 Drawer (correspondence) 

8 

5 Drawer (correspondence) 

- 

All purpose (with doors) 

_ 

Map and Plan File 

_ 

Kardex ( Slides) 

5 

- Drawer Card ( size card: inches ner drawer) 


- Draws r Card ( size card: inches per drawer) 


OTHER (describe) 


9-dawer "Panel Safe** for Reimington Rand panels 

1 



CABINETS 

TOTAL NO. OF CABINETS 
ON HAND 

4- Drawer (correspondence) 


5 Drawer (correspondence) 


Map Cabinet Sections 


Map and Plan File 


Kardex ( Slides) 


Safe-T-Stack Units 


_ Drawer Card / size card: inches per drawer) 


- Drawer Card ( size card: inches per drawer) 


OTHER (describe) 









Continue on reverse side 


Approved For Release 2002/09/26 : CIA-RDP76-00883R0001 00060035-4 





TOTAL 
CAPACITY 
IN LINEAR FT. 


Correspondence type 



Library type 



Book Case Sections 



Tape she lve s 




Conserv-A-File (roll out units) 
Conserv-A-Flle-V (side roll) 
Elevator (power files) 


Add -A -She If 

Movable Shelves (manual) 

Movable Shelves (motorized) 

CARD SHELVES ( size card; 

OTHER (describe) 


.ins per dr) 





REMARKS: 


Include number of secure and vault areas in which records are stored 


STATINTL 
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Approved For Release - 1?4'' ^EffiJOCtfiffil^eOOSS^ 


TO; Records Administration Branch FROM: 'directorate and office) 

702 Magazine Building DDM&S/Training 


1 r 

SAFES 

TOTAL NO. OF SAFES 

ON HAND 

2 Drawer (under desk) 

11 + 

2 Drawer (free standing) 

22 

A Drawer (correspondence) 

260 + 

5 Drawer (correspondence) 

4 + 

All purpose (with doors) 

4 

Map and Plan File 

0 

Kardex ( Slides) (5 x 8) 

17 + 

_ TItrupt Hard ( size card: inches per drawer) 


_ Drawer Hard ( size card: inches per drawer) 


OTHER (describe) 

^ 





CABINETS 

TOTAL NO. OF CABINETS 
ON HAND 

4 Drawer (correspondence) 

16 

5 Drawer (correspondence) 

126 + 

Map Cabinet Sections 

31 + 

Map and Plan File 

0 

Kardex ( 17 Slides) 

2 + 

Safe-T-Stack Units 


Dmwer f!n rd ( 3 X 5 size card : varied inches per drawer) 


- Drawer Card ( n v 8 size card: inches per drawer) 

W - ■■ 

OTHER ( describe) 

2 x 2" slide file (2 sections of 5 drawers each) 

2 

10 Compartment film storage cabinets (20 reels movie film each) 

4 

All Purpose (w/doors) . v 

18 




ADMINISTRATIVE - INTERNAL USE 0NL^ ontinue ° n reverse Slde 
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Include number of secure and vault areas In which records are stored 2 5 

The plus or minus symbol indicates an increase or decrease in the current total 
from last year's inventory. 


STATINTL 


30 July 1973 

DATE 


ADMINISTRATIVE - INTERNAL USE ONt# 
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> ' V * i 

t - Approved For Release ^QO 


TO: Records Administration Branch 
702 Magazine Building 



00100060035-4 


FROM: (DIRECTORATE AND OFFICE) 

DDS /Personnel 


SAFES 

TOTAL NO. OF SAFES 
ON HAND 

2 Drawer (under desk) 

36 4 y 

2 Drawer (free standing) 

22 ¥ 4 

4 Drawer (correspondence) 

135 * S 


5 Drawer (correspondence, 




All purpose (with doors) 

Mozlcr (Credi t Umlom) 1 

Map and Plan File 

Kardex ( Slide s ) 

5 - Drawer Card ( 3*5 size card; 

® - Drawer Card ( 5*8 size card; 


inches per drawer) 
inches per drawer) 




CABINETS 

TOTAL NO. OF CABINETS 
ON HAND 

4 Drawer (correspondence) 

5 } , . 

5 Drawer (correspondence) 

?q y 

Map Cabinet Sections 


Map and Plan File 




DoubleDr aw e r Card ( _ 3* 5 — _ size card; . 22 inches per drawer) (3.1) 

Kv Pi (3*5 ' 

- $Mwlr ° m l±ze card: Hx2k inches per drawer) 

OTHER / 0 1 

Drawer Card files - (8^x23^ size drawer) for Passport envelopes (90 dravers) 
Rolldex Tubs (spd/CARB) for 3x5 cards - $ / 


.inches per drawer ) (3.1) 

(3.5) 

inoh.es per drawer) 

update tL Mum wj 


2 tuHs 


ADMiilCiTiA-ikSAL USE 01* 


ntinue on reverse side 
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WIDTH 

( in inches) SECTIONS 


TOTAL I TOTAL 
SHELVES CAPACITY 
IN LINEAR FT 


Correspondence type 


Librai 


Book Case ^Sections 
Tape shelves \ 


Conserv-A-File (rs^ll out units) 

G or.serv -A-Ji le -Boll t 

>*»ervAFlleV(Sida ) 5 babk 4 back 


Add -A -She If 



Movable Shelves (manual) 


Movable Shelves (motorized) 


CARD SHELVES ( size card; ins per d^(, 

OTHER (describe) 7 

Wo odea shelf cabinets o* toy of safes op/Pei » 
Woodea shelving (MMPD) / 


Tape Backs (2) Credit Ualoa 


REMARKS: 


Include number of secure and vault areas in which records are stored 


j 3 (&*- 


2? July 1973 
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'•■'‘KVv.awivjWB-rrt "t g • ****- ****^ v ’ 

• t,-*" 

SHELVING 

Approved For Release 2002/09/26 : Cl/! 

U'N 1 r 
WIDTH 

JRDP76“00! 

BIB 

H 

TOTAL 

5 SHELVES 

TOTAL 1 

CAR AC 1 TY | 

in linear n. y 

^-^pondence type . ...» 

y ’• .• * ■" ' • • 

36 

36 

KM 

__ j _ 

38 

21 

1.05 

. . 63 .. 

j^ibr.ary. type > », / - ■ *i*„\ 






Book Case Sections 

‘^ape "5B51xoZrZ~ TTT“ ' 1 ~ 

2 Tsioa Kims (CIT) 

3 S 

38 

Tx . 

w 

49 

l '*VV aftVMWwMMCUK 


3 

S 



/ 

9 j 

6 . 1 / 3 ] 

*86 r H { 

Conserv-A-File (roll out units) 

' 36 

36 


5 • 

6 

20 

54 __ 

<? 0 . 

162 , 

Conserv-A -File -V ’(side, roll) ; 

36 

/IGgN 

UIMtJ 

k 

7 

m 

63 

1 -»PQ 

180 

•C6aaerv-A<-ls'J.le»V' ( side roll,) 


\Uuit ) 

7 

49 

139 1 

Opea 

36 

)(kT 

8 

198 

979.2 1 


' 36 

36 

\j?/ 

... y .......... 

5 

71 

14.1 1 

-'213. | 

FULL SPACE ( 963 ^ / (fiifeg area 

96. 

10 

T 

70 

960 | 

CARD SHELVES ( size card; ins per dr) 





1 

)THEf< ( describe) 

Moodea :fco»...©£ 





_ 1 

.Wooden Shelving (i€KB ) 

48 

2 

8 


' ' "I 

2b 2/3 { 






“| 


•> 




! 


"-MARKS i 


Include number of. secure and vault areas in "which records are stored -^3 


' "U-.o- 

’ • ' • v • ' / 




STATINTL 

■ 8? July 1973 


1 

DATE 


MANAGEMENT OFFICER 
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1 August 1973 


MEMORANDUM FOR: CIA Records Administration Officer 

SUBJECT: Annual Report of Records Volume - 

SIPS Task Force 


1. , The 5i% increase in records volume shown in the 
attached Report of Records Holdings for the SIPS Task Force 
can be attributed to the intense increase in Task Force 
activity over the past fiscal year in moving towards project 
implementation, the writing and assembly of user. (customer) 
and operations procedure manuals, and the formalization of 
specification and requirements documentation expected at 
this phase of the project. Since the Task Force (now known 
as OJCS /MAP) has reached this point, efforts can now be. 
made through the developing fiscal year to reduce the size 
of various project and work reference files through destruc- 
tion or through transfer of scheduled materials to the 
Records Center. In lieu of attempting to establish a records 
control schedule [now in draft form] for the SIPS Task Force 
[now defunct] , MAP will use the schedule already established 
for OJCS. ... . 

t ~ 

2. No attempt has been made to complete the FilingSTATINTL 

Equipment Inventory since equipment used by the Task Force 
belongs to OJCS, i . 


C 



\ 
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Approved For Release 20&iW®6 E :^i!l l X-^9f7i-fflJi ) |IJo0 100060035-4 


TO: Records. Administration Branch FROM: (directorate and office) 

702 Magazine Building DDM&S/ Finance 


Floor Space 

SAFES _ _ 4 . 

Square Footage 

TOTAL NO. OF SAFES 

ON HAND 

2 Drawer (under desk) J ^gQ 

48 

2 Drawer (free standing) 

190. 

19 

4 Drawer (correspondence) 

■1,170. 

117 

5 Drawer (correspondence) 


38 

All purpose (with doors) 

1 

4 

Map and Plan File . ^ y- 

•£5.P » 


-■■■—j . • 11 ;1 * 

Kardex ( 1*7 Slides) /i.t rt> ■=? 


u 

- Drawer Card ( size card: inches per drawer) 


- Drawer Card ( size card: inches uer drawer) 


OTHER ( describe) 

8 - drawer safe (28^" x 17i" inside) (microfilm or currency) 

30. 

3 







CABINETS 


TOTAL NO. OF CABINETS 
ON HAND 

4 Drawer (correspondence) 

10. 

1 

5 Drawer (correspondence) 

900 . 

90 

Map Cabinet Sections 



Map and Plan File 



Kardex ( Slides) 



Safe-T-Staek Units 

. 



10 - Drawer Card ( 7x2 size card: 44 inches ner dr£ 

[ wer) 99.6 

12 

# - Drawer Card ( 3x5 size card: ^8 inches ner drs 

iwe r>LL.2 

2 

OTHER (describe) 

2 - drawer card ( 2x5 size card: l6" per drawer) 

0. 

20 units 

8 - drawer card (4x12. 24" per drawer) 

6.1 

1 








Continue on reverse side 
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Approved Fo 



»] iMgiliMrfri rjililii tiMiMinrey —i 

u>; v % ; mm f $>. 


TOTAL 
CAPACITY 
IN LINEAR FT. 


Correspondence type 



Library type . 



Book Case Sections 



Tape she Ive s 



Conserv-A-File (roll out units) 



Conserv-A-File-V (side roll) 



Elevator (power files) 



Add -A -She If 



Movable Shelves (manual) 




Movable Shelves (motorized) 
CARD SHELVES ( size card; 

OTHER (describe) 




REMARKS : 


Include number of secure and vault areas in which records are stored 

\ 


SIGNATURE OF RECORDS MANAGEMENT OFFICER 
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REMARKS: 


Include number of secure and vault areas in which records are stored 

f' 

STATINTL 

3/ /QtcC, 

/ mrrc 
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